5

IIpunsro: YTBepxczero

VYaopasnsrommm CoBeToM HpI/IKaBOM MyHHHFIHaJILHOI‘O Ka3eHHOI'0
VupexnaeHus 06meo6paquaTenLHoro YUpEeXKACHUS
npotokon Ne 3 ot 18.02.2021 r. cpeznHei oo ‘06pa303aTenLHon

mKoJsl Nol3/
or 18.02: 2 20 e N'.27
“~ JI.A. KabaHoBa

OJIO’KEHHUE
0 3aUIHTe M paboTe ¢ NepPCOHATBLHBIMH JAHHBIMH PAa0OTHHKOB, 00Y4YaI0LHXCS
u ux poaurteseii MKOY COII Nel3

I. OBIIME IMOJIOXEHMWSI

1.1. Hacrosmee Ilonoxenue ycranaBnuaer nopsnok paéorst MKOY COILI
Nel3 (manee — VYupexzneHue), ¢ LeNbIO MOJy4eHUs, 0OpabOTKH, XpaHEHHUsS U
nepefiayd JOKYMEHTOB, COJEp)KalllUX CBEIECHUS, OTHECEHHBbIE K IePCOHABLHBIM
JAaHHBIM paOOTHUKOB M O0YYArOIIMXCH.

Llens Hactosmero IlonmoxkeHuss — 3amUTa MEPCOHANBHBIX JaHHBIX
pabOTHUKOB M OOy4YaloIIUXCs M HMX pPOJHUTENEH OT HECAHKIMOHMPOBAHHOIO
JOCTyna ¥ pasriamieHus. IlepcoHanbHble qaHHBIE SBISIOTCS KOH(GHUAECHIHAILHOM,
CTPOro OXpaHseMoi UH(pOpMaLIHE.

1.3. Hacrosiee Ilonoxxenue pazpaborano B cootrBeTcTBHU ¢ KoHCTUTYIMEH
Poccuiickoit ®enepauuu, TpynoseiM KoxekcoMm Poccuiickoii Oenepauuu,
®enepanbHbIM 3aK0HOM OT 27.07.2006 Nel52-D3 «O mepcoHaNbHBIX JAHHBIXY,
@enepanbHeiM - 3akoHOM  oT  27.07.2006 Nel49-03  «O6  unbopmanuwu,
MH(QOPMALIMOHHBIX TEXHOJOTMSX M O 3amure WHPOPMALMW» M APyTMMH
JEUCTBYIOLIMMHU HOPMATHUBHO-TIPABOBBIMU aKTAMH.

1.4. O6paboTka (moyyeHue, UCIONb30BaHuUe, TIepeiada, XpaHEHHE U 3aIUTa)
NIePCOHAJIBHBIX JaHHBIX PabOOTHHKAa U OOYYarOIIerocs MOXKET OCYIIECTBIIATHCS
UCKJIIOYUTENBHO B LENSAX:

— obecrieyeHusi COOJIIONEHUS 3aKOHOB M HMHBIX HOPMATUBHBIX IPABOBBIX
aKTOB;

— coJeicTBUs PabOTHUKY B TPYAOYCTPOMCTBE, O0YYEHHH U MPOIBIKEHUH TI0
ciryx6e, 00ydaromumcs — B 00y4eHHH;

— ofecnieyeHus: JTUYHOM 06e30MacHOCTH pabOTHHMKA, OOYYaIOIErocs U ero
poaurenei;

— KOHTPOJISI KOJIMYECTBA M KayeCTBa BBINOJIHSAEMOW pabOThl M o0ecreyeHus
COXPaHHOCTH HMMYILNECTBA B MUHUMAJIbHO HEOOXOAMMOM IS 3THX LeJel
oOBeMe;

— KOHTpOJISl KayecTBa OOy4eHHs M OOECIeUeHUs] COXPAHHOCTH MMYIIECTBA B
MHHMMaJIbHO HeOOXOIMMOM ISl 9THX Iieieil o0beMe.



1.5. Hacrosmee Ilomoxxenne ©W HM3MEHEHHS K HEMY YTBEPKIAIOTCS
aupekTopoM Yupexiaenus. Bce paboTHuUKM VYUpexJeHHs JOJDKHBI OBITh
O3HAKOMJICHBI ¢ JaHHBIM [loT0OKeHnEM U UBMEHEHHUSIMHU K HEMY T10]] POCITUCH.

1.6. B Hacrosimem [lonoXeHUM WHCIONB30BAHBI CIEAYIONUE TEPMUHBI U
OTIpEICIICHNUS .

IlepconanbHble JaHHbIE PA0OTHUKA — JIF00ast HHGOpPMAIIHSI, OTHOCSIIASCS K
orpeieJICHHOMY (Gu3ndYecKoMy Jnily (paOOTHHKY), HeoOXoAuMast YUPEKIACHHIO B
CBSI3M C TPYJAOBBIMU OTHOILIEHUSIMHU, B TOM 4HcIe, haMUIusi, UMs, OTYECTBO, O/,
MecsIIl, JaTa U MECTO POXICHUs, aJIpec, CEMEHOe, COlMallbHOe, UMYIIIECTBEHHOE
MoJIOXKEHUe, 00pa3zoBanue, npodeccusi, J0X0Abl paOOTHUKA, Ipyras UHPpOpMAITHSI.

IlepconasibHble OaHHBbIe oOyuyawierocss — wuHboOpMaIUs, Kacarouascs
KOHKPETHOTO 0Oydaromerocsi, KoTopas HeoOXoauma oneparopy (IupekTopy
MKOJABl W (WJIHM) YIOJHOMOYCHHOMY WM JIMILy) B CBSI3W C OTHOIICHHUSMH,
BO3HUKAIONIUMU  MEXAY  POIUTEISIMH  (3aKOHHBIMH  IPEJICTABUTEIISIMH)
oOyyaroierocss u Y upexaeHueM.

O0paboTKa TepPCOHAJNBHBIX JaHHBIX — JciictBus  (omepammu) ¢
MEPCOHATBHBIMY JaHHBIMH, BKJIIOYAsS CHCTEMATH3AIMIO, HAKOIUICHWE, XPaHCHHE,
KOMOWHHpOBaHHE, yTOYHCHHE (OOHOBJICHHME, W3MCHCHHE), WCIOJIb30BaHHE,
pacrpoctpaneHre (B TOM 4YHCIIe Tiepenady), oOe3TuYMBaHHEe, OJOKUPOBAHUE,
YHUYTOXCHHUE MEPCOHATBHBIX JAHHBIX.

3anuTa NepCcoHAJbHBIX JAHHBIX — JIEATEILHOCTh YIIOJTHOMOYEHHBIX JIUIL MO
00€CIICUCHUIO C TOMOIIBI0 JIOKAIBHOTO PETryJUpPOBaHUs MOpsaka oOpabOTKH
MEPCOHATBHBIX JIAHHBIX M OOecCleYeHHue OpPraHu3allMOHHO-TEXHUYECKUX Mep
3amuThl  MHQOpMaMM  OT  HEMPABOMEPHOrO0  JIOCTyMa,  YHHUYTOXEHUS,

MOAUGUITMPOBAHUS, OJIOKMpPOBaHMUS, KOTIIMPOBaHMA, MPEIOCTABIICHUS,
pacIpoCTpaHECHUS.
KonpunenuuaabHas uH(popManus - 9TO uHpopMaIus (B

JOKYMCHTUPOBAaHHOM  WJIM  JJICKTPOHHOM  BHJE), JOCTYIl K  KOTOPOM
OTPAHUYMBAETCA B COOTBETCTBUM C 3aKOHOIATENLCTBOM Poccurickon denepanuu.

OOme0CcTYNHbIE MEPCOHAIbHBIE JaHHbIE PA0OTHUKA — TIEPCOHAIBHBIC
JTaHHBIC, JOCTYN HEOTPAHWYEHHOTO Kpyra JIMIl K KOTOPBIM TPEJOCTABICH C
coriacusi paOOTHHKA WM Ha KOTOPBIE B COOTBETCTBUU C (he/IepATbHBIMU 3aKOHAMU
HE pacmpocTpaHseTcs TpeOboBaHMe COOMIOACHIS KOHDUICHITNATBHOCTH.

PadoTHuk — Qu3nMyueckoe IWI0, BCTYNHUBIIEE B TPYJOBBIC OTHOIICHUS C
paboromarenem (00pa30BaTEIBHBIM YUPEHKICHUEM).

Paboronatenr — ropuaudeckoe Jymno (0Opa3oBaTeNbHOE YUPEKICHHE),
BCTYIHBIIIEE B TPYIOBbIC OTHOIICHUS C PAOOTHUKOM.

Oneparop — opuaryeckoe Wik (GU3NIECKOoe JIHI0, OpraHusyomiee u (Hiu)
OCYIIECTBJIsSIONee 00pabOTKy TEpCOHANBHBIX JJAaHHBIX paOOTHHWKA, a TaKxke
OTIpeIeTISIONIee eN U coiep kanne 00pabOTKHU MePCOHATBHBIX JTAHHBIX.

O0pabdoTKa MEePCOHAIBHBIX JAHHBIX PA0OOTHUKA — JCHCTBUS (Omepariuu) ¢
MEPCOHATBHBIMM  JTAHHBIMM  pPa0OTHWKA, BKJIIOYas CcOOp, CHCTEMaTH3aIlUIo,
HAKOTICHUE, XpaHCHHWe, yTouHeHHe (OOHOBJICHHE, W3MEHEHHE), HMCIIOJIb30BaHME,
pacripocTpaHeHre (B TOM 4YHCIe TMepefady), oOe3TuuMBaHHE, OJIOKHPOBAaHUE,
YHUYTOXCHHUE TIEPCOHATBHBIX TAHHBIX.



Nudopmannonnas cucreMa NmepcOHAJIBHBIX JAHHBIX — MHGOpPMaAMOHHAS
CUCTEMa, TMPEJCTaBISIONAs CO0OM COBOKYMHOCTh TMEpPCOHAJIBHBIX JIaHHBIX,
colepkamuxcss B 0a3e MaHHBIX, a Takke WH(GOPMAIMOHHBIX TEXHOJOTHH U
TEXHUYECKUX CPEACTB, MO3BOJAIONIMX OCYIIECTBISATH O0O0pabOTKY  TaKUX
MEPCOHATBHBIX JAaHHBIX C HUCIOJIb30BAaHUEM CPEJICTB aBTOMATH3alMKM WId 0e3
WCII0JIb30BAHMS TAKUX CPEJICTB.

Hcnonb3oBaHue NePCOHAJIBHBIX JAaHHBIX — JeicTBUs (Omepanuu) c
NIEPCOHAIBHBIMU JTAHHBIMH, COBEpIIacMbIe paboToaareaeM (YIOJTHOMOYCHHBIM UM
JWIIOM) B UEISAX MPUHATHS PEHICHUH WM COBEPIINCHUS HWHBIX JICHCTBHA,
MOPOXKIAIOIIUX FOPUIUYECKUE TOCICACTBUSI B OTHOIICHUM pPaOOTHUKOB WU
APYTHX JIAI TM00 MHBIM 00pa3oM 3aTparuBarolUX MpaBa U cBOOOAbl paOOTHHUKOB
WU IPYTHUX JIUI.

bJyiokupoBaHMe MePCOHAJBHBIX JAHHBIX — BPEMEHHOE MIpeKpalieHure coopa,
CUCTEMAaTHU3allU1, HAKOIJICHHS], UCTIOJIb30BAHMUSI, PACIIPOCTPAHEHUSI IEPCOHAIBHBIX
JAHHBIX, B TOM YHUCJIE UX MEepeIayu.

YHUUYTOKEHNE MEPCOHANBHBIX JAHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAaHOBUTh  COJIEp’)KaHHE  IEPCOHAJbHBIX  JIaHHBIX B
MH()OPMALIMOHHOW CHCTEME IMEePCOHAIBHBIX JAHHBIX WA B PE3ylbTaTe€ KOTOPBIX
YHUYTOKAIOTCSA MaTepHaIbHbIE HOCUTENN MTEPCOHATBHBIX IaHHBIX.

Il. JOKYMEHTbDI, COAEP KAIIME CBEAEHUSA, COCTABJIAIOLIUE
HNEPCOHAJIBHBIE TAHHBIE
2.1. JlokyMeHTBI, cojaep:kallue CBeleHUsi, HeOOXOoAUMBbIe Il 3aKJIIYeHMHs,
M3MeHeHMsl WM NMpeKpalleHusi TPYA0BOro J0roBOpa ¢ pA0OTHUKOM

- TacHopr;

- JIOKYMEHTbI 00 00pa3oBaHuH, KBAIU(DUKALUY;

- MEIUIMHCKas KHUXKKA C MEIUIMHCKUM 3aKII0YeHHEM 00 OTCYyTCTBUHU
IPOTUBOMOKA3AHUN [l 3aHATHS KOHKPETHBIM BHJOM JESTENbHOCTU B
00pa3oBaTeIbHOM yUPEKIACHUY;

- CTpPaxOBOE€ CBUJAETEIBCTBO I'OCYIaPCTBEHHOIO IEHCHOHHOIO CTPAXOBAHMS,

- WHH;

- cropaBKa 00 OTCYTCTBHM CYAUMOCTH;

- JIOKYMEHTHI BOMHCKOT'O y4eTa.

2.2. JIoKyMeHTBI, co/iep:Kaliye cBeJleHns, He00X0AUMbIe /ISl Pe0CTABJICHHU S
PadOTHUKY TapaHTHi M KOMIIEHCALMd, YCTAHOBJEHHBIX [1€efiCTBYIOUIUM
3aKOHOIATEJHCTBOM:

- JIOKYMEHTHI O COCTaBE CEMbH,

- JIOKYMEHTBI O COCTOSTHHH 3JI0POBbsI (CBEACHUS 00 MHBAJIMIHOCTH U T.I1.);

- JIOKYMEHTBI 0 O€peMeHHOCTH PabOTHUIIBI,

- JIOKYMEHTHI O BO3pacTe MaJlOJIETHUX JIETEH;

- JIOKYMEHTBI O MecTe 00Y4YEeHHS JACTEH.

2.3. JIokyMeHTBI, cojep:Kaliue CBeJeHHUsl, HeO0OXOAUMbIe ISl peaju3anuu
KOHCTUTYIIHOHHOI'0 NPaBa Ha MoJIyYeHHe 001ero oopa3oBaHusi, B TOM 4YHcCJe

3AK/IIOYCHUA J0T0BOpa ¢ POAUTECIAMHU (3aKOHHbIMI/I l'[peI[CTaBI/ITeJIﬂMI/I):
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- JIOKyMEHTBHI, yJIOCTOBEPSIOIINNA JTHIHOCTh 00y4Yaromerocs: (CBUACTEILCTBO O
POXICHUN WX TTACTIOPT);

- JIOKyMEHT O IOJIYYCHHH O0pa30BaHUs, HEOOXOIUMOTO IS TOCTYIJICHUS B
COOTBETCTBYIONIUH Ki1acc (JIMIHOE AEII0);

- MEIUIMHCKAs KapTa;

- CIpaBKa O MECTe MPOKUBAHHS.

2.4. JIokyMeHTBI, coiep:Kaline cBeeHNsi, He00X0UMbIe IJIsl MPeI0CTABJICHH
o0yuyaomeMycsi TApaAaHTHIl U KOMIIEHCALMI, YCTAHOBJIEHHBIX J€iCTBYIONIAM
3aKOHOIATEILCTBOM

- JIOKYMEHTBI O COCTaBE CEMbH;

— JIOKYMEHTBI O COCTOSIHMHM 3J0pOBbs (CBeACHHS 00 WHBAIMIHOCTH, O
HAJIMYMK XPOHUYECKHUX 3a00ICBaHUM H T.11.);

— JIOKyMEHTBI, HOJTBEPKIAIONIME MPAaBO HAa JIOMOJHHUTEIbHBIC TapaHTUU H
KOMIICHCAIIUA 10  ONPEJCIICHHBIM  OCHOBaHUSAM, IMPEIYCMOTPCHHBIM
3aKOHOJIATEIbCTBOM  (POJMUTEIM-UHBAIKMIBI, HEIOJHAsS CeMbs, PEOCHOK-
CHpOTa U T.II.).

I1l. CBOP U OBPABOTKA IEPCOHAJIBHBIX TAHHBIX PABOTHUKA

3.1. IlepconanpHbie NaHHBIE PAOOTHHUKA OTHOCATCA K KOH(DHUIACHIIMAIBLHOMN
uHdopmanuu. Jlns nuna, MOMYyYMBIIETO JOCTYN K TEPCOHAJIBHBIM JIaHHBIM,
00s13aTeNIbHBIM SBIISIETCSl TpeOOBaHWE HE JAOINYCKaTh pPaclpoCTpaHEHUE TaHHOU
uHpopManmu 6e3 corjacus pabOTHHUKA, a TAKXKE MPH HATUIUU WHOTO 3aKOHHOTO
OocHOBaHUs. TpeOoBaHus mpu 0O0pabOTKE MEepPCOHAIBHBIX JaHHBIX PAOOTHHKA
ycTaHoOBJeHbI ¢T. 86 TpymoBoro kojekca P® u He moaiexar U3MEHEHUIO H
WCKITFOUEHHUIO.

3.2. B umensx oOecreyeHuss mpaB U CBOOOJ YENOBEKA M TpakJaHWHA
VYupexaenue npu oO0pabOTKEe TMEpPCOHANbHBIX JAHHBIX pabOTHHUKA O005S3aHO
cOOII0aTh ClIeyIoUIe 00IIre TpeOoBaHUS:

3.2.1. O6paboTKa nMepcoHaNbHbBIX JaHHBIX PAOOTHUKA MOKET OCYIIECTBISATHCS
UCKIIIOUUTENBHO B IeEdsIX oOecreyeHus COOJI0JIEHUs 3aKOHOB M HMHBIX
HOPMAaTUBHBIX TIPaBOBBIX aKTOB, OOY4YEHMHM U NPOJBMKEHUM IO CIyx)KOe,
oOecrieueHUs] JTUYHON OE€30MaCHOCTH, KOHTPOJIA MAESITENbHOCTH, KOJWYECTBA U
KauecTBa BBIMOJIHIEMOU paboThl U 00ecrneueHus: COXPaHHOCTH UMYILIECTBA IIKOJIbI,
pabOTHUKA U TPETHUX JIHII.

3.2.2. OO6OpaboTka NEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS IS
CTATUCTHYECKUX WM HWHBIX HAYYHBIX U CIYKEOHBIX IeJiel TpH yCIOBUU
00s13aTeNIbHOT0 00€3IMYMBAHUS EPCOHATBHBIX JaHHBIX.

3.2.3. Undopmanusi 0 mepcoHaIbHBIX JaHHBIX PaOOTHHKA MPETOCTaBISETCS
YupexeHnto ycTHO, JIMOO IyTeM 3aloJIHEHUS Pas3IMYHbIX aHKET, OIMPOCHBIX
JUCTOB, KOTOPBIE XpaHATCS B JHUYHOM Jeie. Eciu mnepcoHalbHbIe JTaHHBIC
pabOTHHKA BO3MOYKHO MOJYYHUTH TOJIKO Y TPEThEe CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH YBEIOMJIEH 00 3TOM HE MEHEee YeM 3a TPU padouuX JIHS U OT HErO JOJKHO
OBITh TOJYY4EHO NHChbMEHHOE corjacue (JIMOO MHCBMEHHBIH OTKa3), KOTOpOe
pabOTHUK JIOJDKEH JaTh B TE€UEHHE MATH pabouMX JHEW ¢ MOMEHTa IMOJTYy4YEHUS



COOTBETCTBYIOIIETO yBEJAOMJICHHUS. B MUCHEMEHHOM YBEIOMJICHUH YUpEKICHUE B
JUIE AUPEKTOpa coo0ImaeT pabOTHUKY O IENsIX, MPEANOoIaraéMbIX UCTOYHUKAX U
crocobax TMOJy4YeHUs TEePCOHATBHBIX JAHHBIX, XapakTepe TMOJJIeKAIUX
MOJTyYEHUIO TIEPCOHATBHBIX JAaHHBIX (HampuMep, oOpMIICHHE 3arpoca B yaeOHOe
3aBeJIcHUE O TOJUTMHHOCTH JOKyMeHTa 00 00pa3oBaHHMM W T.I.) M MOCIEACTBHIX
OTKa3a pabOTHUKA JJaTh MUCEMEHHOE COTJache Ha MX MOJydYeHHUE.

3.2.4. VYupexaeHue HE HUMeEeT IMpaBO TMoOJy4aTh © 00pabaThIBaTh
NEepCOHAJIbHBIE JaHHBIE paOOTHUKA, Kacarollhecs pacoBOM, HalMOHAIbHON
MPUHAJICKHOCTH, TOJMUTHYECKUX B3TJIS0B, PEIUTHO3HBIX WU (PUIOCOPCKUX
yOXKJICHUH, COCTOSIHMSI  370pOBbsi, M 4YacTHOM ku3HU. B  cioydasx,
HEMOCPEJICTBEHHO  CBSI3aHHBIX C BONPOCAMU  TPYAOBBIX  OTHONIICHHWH, B
coorBeTcTBUM cO0 ctatheir 24 Koucrtutrynmuu Poccuiickoit  ®Deneparuu
paboTojaTens BIpaBe MOJy4aTb U 0oOpabaThiBaTh JaHHBIE O YAaCTHOM >KHU3HU
pabOTHHMKA TOJIBKO C €ro MUChbMEHHOIO COTJIacHsl.

3.25. VYupexnenume HE WMeeT IMpaBa Tody4aTb U 0oOpabaThIBaTh
MEPCOHANbHBIC JaHHBIE pa0OTHHKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O00BEIMHEHUSIX WIH €Tr0 MPOdCOI03HON NEATENbHOCTH, 32 UCKIIOYEHUEM CIIyYaes,
MPETyCMOTPEHHBIX (heepaTbHBIMUA 3aKOHAMMU.

3.2.6. Ilpu mpuHATHM peUICHUH, 3aTParuBAIONIMX HWHTEpPEeChl PaOOTHUKA,
VYupexaeHne HE HMEEeT IMpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX
pabOTHUKA, MTOJYYCHHBIX UCKIIOYUTEIBHO B PE3YNIbTATEe WX aBTOMATU3UPOBAHHOU
00pabOTKU UJTH DJIIEKTPOHHOTO TTOTYUEHHUS.

3.3. [Ipu moctymiennn Ha paboTy pabOTHHUK MPEIOCTABIACT YUPEKICHUIO
CJICAYIOIINE IOKYMEHTBI, COJIepKalllie TIEPCOHANIbHBIC JaHHbIE O cele:

- MAcTOPT WJIM UHOU JOKYMEHT, yIOCTOBEPSIONIUN TUYHOCTD,

- TPYJOBYIO KHHUXKY, 3a HCKJIIOUEHHEM CIIy4yaeB, KOIJa TPYIOBOH TOTOBOP
3aKJTIOYAeTCsl BIEPBbIE WM PAOOTHUK TOCTyMaeT Ha paboTy Ha YCIOBHSIX
COBMECTHUTEIIbCTRA,;

- CTPaxOBOE CBUJIETEILCTBO IOCYIapCTBEHHOTO MEHCHOHHOT'O CTPAaXOBaHMUS,

- TOKYMEHTBHI BOMHCKOTO y4eTa — JJIsi BOCHHOOOSI3aHHBIX W JIUII, TTOJICKAIIIX
MPU3bIBY HA BOCHHYIO CITYKOY;

- IOKyMEHT 00 00pa3oBaHUM, O KBaTU(DUKAIMKU WU HAIUYUM CHEUHUATBHBIX
3HAHWA TIPU TOCTYIUIEHWW Ha padoTy, TPEOYIOIIYIO CHEIHAIbHBIX 3HAHUW WA
CIIELIMATIbHOM IOJATOTOBKH.

3.4. 3anpemaeTcs TpeOOBATH OT JIUIIA, MOCTYIAIOIIETO HAa PadOTy, TOKYMEHTHI
MIOMUMO TIPEIYCMOTPEHHBIX TpynoBeiM KoaekcoM Pocculickonn Penepanuu,
WHBIMU (enepatbHbIMU 3aKoHaMu, yYkazamu [Ipe3unenta Poccutickoit @enepaiuu
u nnocra”osieHusmu [Ipasurensctsa Poccuiickoit denepannn.

3.5. [Ipu 3akitoueHny TPyAOBOTO JOTOBOPA U B X0JI€ TPYAOBOM JIESITEIILHOCTH
JUIsl  oOecrieyeHus: rapaHTUd M KOMIIEHCAlUuid pabOTHUKY, YCTaHOBJICHHBIX
JEUCTBYIOIIMM 3aKOHOJATEIILCTBOM, MOJET BO3HUKHYTh HEOOXOJIUMOCTh B
MPEAOCTABICHUU PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pAacTe JIETEN;

- 0 0epEeMEHHOCTH JKCHIITUHBI,



- 00 MHBAJIMIHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOUMOCTH yX0/1a 32 OOJBHBIM YWICHOM CEMbH;

- IpoUue.

3.6. Ilocme Toro, kak OyJeT IPUHATO pelieHrue o MpueMe Ha paboTy, a TakKe
BIIOCJIE/ICTBHH B MPOIIECCE TPYIOBOM AESITEIBHOCTH, K JOKYMEHTaM, COJIEPKAIIUM
NePCOHAJbHBIC TaHHbIE pA0OTHHUKA, OYIyT OTHOCUTHCS:

- TPYZOBOM JI0IOBOD;

- TOTIOJTHUTEIIBHBIC COTJIAIICHUS K TPYJAOBOMY JOTOBOPY;

- pUKa3 O IpueMe Ha paboTy;

- PUKA3bI O TIOOMIPEHUSX U B3BICKAHUSIX;

- MEIUIIMHCKHUE TOKYMCHTHI,

- MPUKa3bl 00 M3MEHEHUH YCIIOBUU TPYJOBOTO IOTOBOPA,

- KapTouka yHu(pUIHpoBaHHOW (Popmbl T-2, yTBEpKIEeHHAS TTOCTAHOBICHUEM
I'ockomcTtara Poccum ot 05.01.2004 Nel;

- IpyTUE TOKYMEHTHI.

IV. CBOP U OBPABOTKA NIEPCOHAJIBHBIX JAHHBIX
OBYYAIOIIETI'OCA

4.1. Bce mepcoHanbHbIE JaHHBIE HECOBEPILIEHHOJETHETO O0YyYaromerocs -0
HOJyYEHHUs] UM OCHOBHOT'O 00IIero o0pa3zoBaHUSI MOKHO IOJy4aTh TOJIBKO Y €ro
pomuteneid  (3aKOHHBIX TpencTtaButeneit). Ecam mepcoHanbHble  TaHHBIE
00y4arouerocsi BO3MOXHO MOJYyYUTh TOJIBKO y TPEThed CTOPOHBI, TO POAUTEIU
(3aKOHHBIC TIPEJCTABUTEININ) O0YYArOIIErocs JODKHBI ObITh YBEAOMIICHBI 00 3TOM
3apaHee. OT HUX JOJIKHO OBbITh OJIY4€HO MUCbMEHHOE COTJIallleHUe Ha MOJy4YeHue
NEPCOHANBHBIX  JAaHHBIX OT TpeTbed  CTOpOoHBL. Pomurtenu  (3aKOHHBIC
NPEACTABUTENN) O0YYArOIIErocsl JOJDKHBI OBITh NMPOMH()OPMUPOBAHBI O MEIAX,
MPEANoNaraéMblX UCTOYHUKAX U CIOCO0axX MOJIyYEHHs] IEPCOHATBHBIX JAaHHBIX, a
TAKKE€ O XapakTepe NOAJeKallluX MOJYyYEHHI0 NEPCOHAIBHBIX JaHHBIX U
MOCJIECTBUAX OTKa3a JaTh MUCbMEHHOE COIIACHE Ha UX MOJyYEHUE.

4.2. Bce mepcoHAbHBIC JaHHBIE HECOBEPIICHHOJICTHEr0 O0yJaromerocs
nocje MOJIYYeHHUs UM OCHOBHOTO 001Iero o0pa3oBaHMs MU COBEPIICHHOJIETHETO
00y4aromerocsi MOXHO IOJy4aTh TOJIBKO y Hero camoro. Eciau nepcoHanbHbIE
JaHHbIE TAaKOr0 00YyYaroUIerocs BO3MOXXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHHI,
TO OH JIOJKEH OBbITh yBeJOMJIEH 00 3ToM 3apaHee. OT HEro JOJIKHO OBITh
IIOJIy4EHO IIMCBMEHHOE COIlJIaCM€ Ha IIOJyYEHHE IEPCOHANBHBIX JAHHBIX OT
TpeTbeil cTopoHbl. Takoil oOydwarouuiicss AOKeH ObITh NMPOMHGOPMUPOBAH O
HeJsIX, MPEANoJaraéMblX HCTOYHHUKAX JIAHHBIX, a TAKXKE O XapakTepe MoAiexalinx
MOJIYYCHHUIO TEPCOHAIBHBIX JAHHBIX M TOCJIEACTBUSAX OTKa3a JaThb MHUCbMEHHOE
corjacue Ha UX MOoJy4eHue.

4.3. B coorBerctBuu co ct.24 Konctutymuu P® omneparop (pykoBoauTelnb
00pa30BaTEIBLHOIO YUPSKICHUS W (MJIM) YIOJHOMOYCHHOE WM JIMIIO) BIIpaBe
OCYLIECTBIISATH cOOp, TMepeaady, YHHUUYTOKEHUE, XpaHEHHE, HCIOJIb30BaHUE
uH(pOpMaLMK O TMOJMTHUYECKHX, PEIUTHO3HBIX, APYrHMX YOeXJeHHH dYacTHOU
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KU3HU, a Takke WHPOPMAlMH, HAPYMIAONICH TalHYy MEePEnuCKH, Tele(OHHBIX
MEPEroBOPOB, MOUYTOBBIX, TEJIErpaQHBIX U UHBIX COOOIIEHUN 00y4aroIerocs ¢ ero
MUCHBMEHHOTO corjlacus  (coryacus poauTeniel (3aKOHHBIX IPEICTABHTEIICH)
HECOBEPILIEHHOJIETHETO O0YYarolerocs 10 IOIYYEHUS MM OCHOBHOTO OOLIETro
obpazoBanus), hopma ompenensercs 4.4 c¢r.9 denepanpHoro 3akoHa «O 3amuTe
MEPCOHATBHBIX JAHHBIX» WM HA OCHOBAHUM CYyZCOHOTO PEIICHHUS.

V. XPAHEHUE U 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX
PABOTHUKOB 1 OBYYAIOLIIUXCH

5.1. IlepconanbHble TaHHbIE PAOOTHUKOB XPAHATCS HA OYMa)KHBIX HOCUTEISIX,
B MOMENICHUSAX IIKOJbl B MKadax u ceidax. Jluyneie nena u kaprouku T-2
YBOJICHHBIX PAOOTHUKOB JI0 UCTEUEHHS TEKYILEro KaJEHJApHOro rojla XpaHsATcs B
ceiide, a 3aTeM NepearoTCs B apXUB Y UpEkKICHUSL.

5.2.1lepconanbHble JaHHBIE 00YYaAIOLIErOCs OTPAXKAIOTCS B €r0 JIMYHOM JIElIE,
KOTOpPO€ 3allOJIHSETCS MOCie HU3JaHusl IMpUKa3a O €ro 3a4HCICHUU B ULIKOIY.
JInuneie nena oOydaromuxcs B andaBUTHOM mopsiake (GOPMHUPYIOTCA B MamKax
KJIACCOB, KOTOPBIE€ XPAHATCS B CHELUAIBHO 000PYJOBAaHHBIX HIKa(dax.

5.3. Cenenusi 0 HAYKMCICHWW W BBITIATE 3apaOOTHOW TUTATHI PAOOTHHKAM
XpaHATCAd Ha OyMaXHbBIX HOCHUTENSAX B NOMeEIeHUH Oyxranrepuu. [lo ncredennn
CPOKOB XpaHEHHsI, yCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM Poccuiickont denepanmu,
JAHHBIE CBEJICHUS TIEPEAAOTCS B apXUB.

5.4. KoHkpeTHble O0O0S3aHHOCTH TIO BEJCHHUIO, XPAHEHUIO JUYHBIX el
pabOTHUKOB, 3allOJIHEHUIO, XPAHEHWIO M BblJaue TPYAOBBIX KHIDKEK, MHBIX
JOKYMEHTOB, OTPaXKaIOLIUX MEepCOHATbHbIC JJaHHbIE pAOOTHUKOB, B TOM YHUCIE TIO
XPaHEHHUIO JIMYHBIX €)1 YBOJICHHBIX paOOTHUKOB, BO3JIAratOTCsl HA CIEIUAIUCTa 10
KaJipaM IIKOJIbI, IO BEACHHUIO, XPAaHEHUIO JIMYHBIX €)1 00yUYaloIUXCsl BO3JIAratoTcs
Ha CeKpeTapst IKOJIbI.

5.5. B OTHOIIEHHH  HEKOTOpPhIX  JIOKYMEHTOB  JEHCTBYIOIIMM
3aKoHOJaTeNbcTBOM Poccuiickoil @epepannyu MOryT ObITh YCTAHOBJIEHBI HMHbIE
TpeOOBaHUs XpaHEHHUs, YeM IpeaycMoTpeHo HactosmmM [lonoxenuem. B takux
Clly4asiX  CJeAyeT  PYKOBOJCTBOBaThbCs  MpaBWJIaMH,  YCTaHOBJIEHHBIMHU
COOTBETCTBYIOIIUM HOPMAaTHBHBIM aKTOM.

5.6. IlepconanpHble AaHHbIE PAOOTHUKOB, XpaHSIINECS B 3JICKTPOHHOM BHUJIE,
NOJJIeXKAT 3aIIUTe MPOrPaMMHBIMU cpeacTBaMU. K HUM OTHOCSTCS pa3srpaHUYEHUs
mpaB  JIOCTyNma K DJJEKTPOHHBIM pecypcaMm, TMapoyibHas — HIEHTU(UKAIUS
MOJIb30BaTeNIed  AJIEKTPOHHOW CHUCTEMBl JIOKYMEHTOOOOpOTa U  TapojbHas
UACHTHU(UKALNS TOJIb30BaTeNel NMpu BXoie B MHGOpManMOHHYIO0 cuctemy. [lon
pasrpaHMye€HUEM TpaB JIOCTyNa TOJpa3yMeBaeTcs OpraHu3anus JOCTyIa
pabOTHUKOB IIKOJIbI TOJBKO K TOMY CErMEHTY MH(POpPMAIIUU, KOTOPBIA HEOOXO UM
JUIS  BBITIOJIHEHUS CBOUX CHYKeOHBIX oOs3aHHOcTel. Kaxnomy paboTHUKY
VYupexaeHusi, UMEOUIeMy JOCTYI K 3JEKTPOHHOW 0a3ze MepCcOHANbHBIX JAaHHBIX,
HA3HAYAETCs €ro MHAMBHUAYAJIbHBIM JOTUMH JJI1 BXOJa B CHUCTEMY M YHUKAJIbHBIN
Napojb, MU3BECTHBIM TOJBKO CaMOMY IHOJb30Barento. PaboTHMKaM 3ampernaercs
pasriamarh YHUKaJIbHbIE IApOJIU JUIsl BXOAA B CUCTEMY.
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V1. BAHIUTA TH®OPMAILINHU O IEPCOHAJIBHBIX TAHHBIX

6.1. CoTpynauku YupexaeHus, UMEIOIINE JOCTYT K MEPCOHATBHBIM JaHHBIM,
00s13aHbI IPUHUMATH HEOOXOIUMbIE OPTaHU3AIMOHHBIE M TEXHUYECKHE MEPHI IS
3aIIUTHl IEPCOHANBHBIX JAHHBIX OT HEMPAaBOMEPHOIO WM CIIyYalHOIO JOCTyHa K
HUM, VHUYTOXKEHHUS, MOAU(PUIMPOBAHUS, OJOKHPOBAaHUS,  KOIMPOBAHUA,
pacIpoCTpaHEHUs, a TaKKE OT MHBIX HENPABOMEPHBIX JEWCTBUN B OTHOLIEHUU
naHHOM MH(pOpMaLIUHU.

6.2. lupexrop YupexaeHus U JeJ0NpOU3BOAUTENH OCYIIECTBISIOT:

- OrpaHMYEHUE CETeBOro JOCTylma Ha CcepBep Uil ONpPEACIICHHBIX
MOJIL30BaTEIICH,

- OpraHu3aluil0 KOHTPOJS TEXHUYECKOTO COCTOSIHUS CEepBEpa W YpOBHEH
3aIIUTHl U BOCCTAHOBIICHUS MH(GOPMAIUH;

- TPOBEACHUE PErYJISIPHOrO KOMUPOBaHUS WHGOpPMAIMM HA HOCUTEIH,
CO3/IaHNE PE3EPBHBIX KOMHI 0c000 BaXXHON MHGOPMAIUH;

- BeJICHUE ayJuTa JEeHCTBUM MOJIb30BaTEIEH U CBOEBPEMEHHOE OOHApYKEHUE
(haKTOB HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HH(OPMAITIH.

6.3. PaboTHUKHM Y4upexaeHus, UMEIONHEe TOCTYIl K MEPCOHATBHBIM JaHHBIM,
Opy  TOJNB30BAaHWU JOCTYNIOM B ceTh VIHTepHeT o00s3aHBl MPUHUMATh
MaKCHMAaJIbHBIE MEPHI IO 00ECTICUEHHIO OE€30MaCHOCTH:

- WCIOJIb30BaTh aHTUBUPYCHOE MPOTpaMMHOE obecrieueHHe (C peryssipHbIM
OOHOBJICHHUEM BHPYCOB);

- HE JOMyCKaTh paboTaTh Ha CBOE aBTOMAaTU3UPOBAHHOE pabouee MECTO JIMII,
HE UMEIOIIUX MpaBa JOCTYIa K TaHHBIM,

- HE OCTaBJISITh HE 3a0JIOKMPOBAHHBIM CBOM KOMITBIOTEP B HEpabouee Bpems;

- CBOEBPEMEHHO COOOIIATh ACIOMPOUZBOAUTENIO O Ciiydasx c0osi B paboTe
CETH, ApPOJIbHON UICHTU(PUKALINY U T.].

VII. HEPEJAYA NEPCOHAJIBHBIX JAHHbBIX PABOTHUKOB 1
OBYYAIOHIUXCA

7.1. Tlpu nepenaye nepcoOHAIbHBIX JAHHBIX PAOOTHUKHU IIKOJbI, WUMEIOIIUE
JOCTYT K IEPCOHATLHBIM JIAaHHBIM, JOJDKHBI COOTIOATh CIEIYIONUE TPEOOBAHNS !

7.1.1. He cooOmarh mepcoHaNbHBIC JaHHBIE PAaOOTHHKA U OOYYaroIIerocs
TpeThe CTOpOHE O3 MHUCHhMEHHOIO coryacusi paboTHHKA, OOydJaromerocs,
pomuTened  (3aKOHHBIX MPEJACTABUTENCH) O0OydJaromerocs, 3a HUCKIIOYCHHEM
Clly4aeB, KOTJla 3TO HEOOXOAMMO B ILENSAX NPENYyNpeKICHHUS YIpO3bl JKU3HU U
3I0pOBbI0  pabOTHMKA © OOydYarmierocs, a Takke B JPYrux clydasx,
MpEeayCMOTPEHHBIX TpyaoBeiM KoaekcoM Poccuiickor denepauuu WA WHBIMU
dbeneparbHBIMU 3aKOHAMM.

VYuursiBas, uro Tpynosou koxekc Poccuiickonn ®enepanuu He onpenesnser
KPUTEPUH CUTyaluH, IPEJCTABISIOMNUX YTrpO3y KU3HU UM 30POBbIO pabOTHHKA
u oOydaromierocsi, IIKoJia B  KaXJIOM KOHKPETHOM  Ciy4yae JIeJaeT
CaMOCTOSITENbHYIO OLIEHKY CEPbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOW YIPO3BI.
Ecnu xe nuno, oOparuBIIeecs C 3alpocOM, HE YIOJHOMOUYEHO (heaepanibHbIM
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3aKOHOM Ha TMOJIyY€HHE MEPCOHANBHBIX JAHHBIX PAaOOTHHUKA WJIM 00Yy4arolierocs,
aub0 OTCYTCTBYET NMUCHBMEHHOE corjacue padOTHUKA, OOy4Yarolmerocss Wiu €ro
pomuTenelt (3aKOHHBIX MPECTABUTENICH) Ha MPEIOCTABICHUE €0 MEPCOHATBHBIX
CBEIICHUM, JTMOO MO MHEHUIO YUpEeXIEHUS OTCYTCTBYET Yrpo3a >XKU3HHU WU
3I0pOBbI0 pabOTHUKA Wi oOydaromiemycs, YupexJaeHue 00s3aHO OTKas3aTh B
MPEAOCTABICHUY MTEPCOHATBHBIX TaHHBIX JIMILY.

7.1.2. He coobmarh nepcoHaabHbIE JTaHHBIE paOOTHUKA U 00YyYaromerocs B
KOMMEPUYECKHUX 1LIeJIsIX 0€3 ero MMCbMEHHOTO COTJIacusl.

7.1.3. Ilpenynpenuts JInil, MOJIYYaIOIMUX MEPCOHANIbHBIC JTaHHbIC PaOOTHUKA
1 00ydYaromerocs, 0 TOM, YTO 3TH JIaHHBICE MOTYT OBITh HCIOJIb30BaHbI JIUIIbL B
HEJSX, 111 KOTOPBIX OHU COOOIIEHBI.

7.1.4. OcymecTBasaTh MHepenady MEepPCOHANBHBIX JaHHBIX B Mpeaenax
YupexaeHus: B COOTBETCTBUM € HACTOSIIUM [looxeHuem.

7.1.5. He 3anpammuBaTh UHPOPMAINIO O COCTOSSHUM 3/I0POBBSI paOOTHHUKA, 32
UCKIIIOUEHUEM T€X CBEICHHUH, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBITIOJIHEHUSI PAOOTHUKOM TPY10BOM (D YHKIIUU.

7.1.6. IlepemaBaTh mepcOHANbHBIC JaHHBIE PAOOTHUKA TIPEICTABUTEIIO
paboOTHMKAa B TIOpSJKE, YCTAaHOBIEHHOM TpyAoBbIM KoJiekcoM Poccuiickoii
@denepanun U HacTosimuM llomo’keHWeM, W OTpaHUYUBATH ATy HHGPOPMAIIHIO
TOJIbKO TEMHU TEPCOHATBHBIMHU JTAHHBIMH PAa0OTHHKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHUS YKAa3aHHBIM MIPEICTaBUTENIEM €ro (PYHKITHIA.

7.2. BHyTpeHHUIi JOCTYN K NEePCOHAJbHBIM JaHHBIM PA0OTHHUKOB.

[IpaBo pocTynma K NEpPCOHANBHBIM JaHHBIM pabOTHUKA O0e3 MOoJyuYeHus
CHEIUATILHOTO Pa3pelIeHUs] UMEIOT:

- TUPEKTOp YUPEeKICHHUS,

- CEKpeTaph, yunuTeab HHPOPMATUKH;

- 3aMECTUTEIIN PYKOBOJIUTENST 00pa30BaTEIBLHOIO YUPEKICHMUS,

- Ie1aror — OPraHu3aTop;

- mpenojaarens — opranuzarop ObX;

- IpeJiceiaTelb NpodCco3HOI0 KOMUTETA,;

- caMm paOOTHUK, HOCUTEIb JIAHHBIX.

7.3. BHyTpeHHHI J0CTYNl K MEPCOHAJbHBIM JAHHBIM 00y4aIOMIMXCH U UX
poauTesieii 63 MOydeHHs CIIEIUANTBHOTO pa3pelieHUs] UMEIOT:

- IUPEKTOP YUPEKICHUS,

- 3aMECTHUTENIN PYKOBOJIUTENS 00pa30BaTEIbHOTO YUPEKICHUS;

- IE1aror — OpraHu3arop;

- npenoaaBareib — opranuzarop OBbX;

- CeKpeTaph, yunuTeldb HHPOPMATHKH;

- KJIaCCHBIC PYKOBOAMUTEIH (TOJIBKO K IEPCOHAIBHBIM JaHHBIM 00YYarOIIuXCsI
U POJMTEJICH CBOETO Kjacca).

7.4. Tlo NmUCBMEHHOMY 3ampocy, Ha OCHOBAaHHUM IMPUKA3a PYKOBOJIUTEIS
00pa3oBaTEILHOTO YUYPEXKJACHUS, K TMEPCOHAIBHBIM JIaHHBIM pPAOOTHUKOB U
00y4Jarouuxcsi MOryT ObITh JOMYILEHBI JIUIIA B MPeesiaX CBOCH KOMITETCHITUH.



7.5. BHeIIHM 10CTYII.

K uncimy maccoBbIx moTpeOuTenell nmepcoHaIbHbIX JTaHHBIX BHE YUpexIAeHUs
MOXHO OTHECTH TOCYJAapCTBEHHBIE M HETOCYJapCTBEHHBIC ()YHKIIMOHAJIBHBIC
CTPYKTYPHI.

- HAJIOTOBBIC MHCTICKIIHH;

- MPaBOOXPAHUTEIILHBIC OPTaHbl;

- OpraHbl CTATHCTHKH,

- CTpaxoBbIC areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COIUAIBLHOTO CTPAaXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- IOAIpa3/IeNICHNs MyHUITUTIAIBHBIX OPTAHOB YITPABJICHHSI.

7.6. JIpyrue opraHu3aiuu.

CeeneHus 0 pabOTAOIIEM COTPYIHUKE WIIH YK€ YBOJCHHOM, 00ydaromeMcs
YUYCHHKE WM 3aKOHUYWBIIEM OOYYEHHE MOTYT OBITh MPEIOCTABICHBI APYTOU
OpraHu3alid TOJBKO C THMCHBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud C
MPUJIOKCHUEM KOIWU 3asBIICHUs pa0OTHHKA, 00Yy4Yalomerocs WM 3aKOHYUBIIETO
oOydeHue. OTBETHI Ha MHUCHMEHHBIE 3aIIPOCHI IPYTHX OpraHU3AIUuN U YUpPEKACHUN
B Ipejfenax WX KOMIIETCHIIMHM W TPEAOCTaBICHHBIX TIOJHOMOYHH JaloTCs B
MMCbMEeHHOM (hopme Ha OJlaHKE IIKOJBI MU B TOM 00BbeMe, KOTOPBIN MMO3BOJISIET HE
pasriamarh M3JIUITHUNA O00BEM TIEPCOHANBHBIX CBEJIECHUNM O pPaOOTHHKAX W
00y4Jaromuxcs.

7.7. POICTBEHHUKH U YJIEHBI CEMEIA.

[lepcoHanbHbIC NAaHHBIE MOTYT OBITh MPEIOCTABJICHBI POJCTBEHHUKAM HIIU
YJICHaM €r0 CEMbH TOJIBKO C MUCHbMEHHOTO pa3perieHus] CaMoro paboTHHUKA.

7.8. Tpebosanus 1n1.5.1. TlonoxkeHus: He MOAJIEKAT U3MEHEHUIO, UCKITIOUCHHIO,
TaKk Kak SBISIOTCS OOS3aTENbHBIMH JJII CTOPOH TPYAOBBIX OTHOIICHUH Ha
ocHoBaHuu cT. 88 TpymoBoro koaekca Poccutickoit denepanmm.

VIll. OBSI3AHHOCTHU PABOTHUKA U PABOTOJATEJISA

8.1. B umeasx of0ecrneyeHHsl OCTOBEPHOCTH TMEPCOHAIBHBIX JAaHHBIX
padoOTHUK 00sI3aH:

8.1.1. Ilpu npueme Ha pabOTy MPEAOCTABHUTH IIKOJIE MOJHBIE TOCTOBEPHBIC
JIaHHBIE O ceOe.

8.1.2. B ciyuae wW3MEHEHHUS CBEICHMI, COCTABIISIOUINX IE€PCOHAIBHBIC
JaHHBIC, CBOCBPEMEHHO B CPOK, HE TMPEBBIMIAONIMIA 5 paboynx JHEH,
NPE0CTABUTh JAHHYIO HHOOPMAIMIO CEKPETAPIO IIKOJIBI.

8.2. Jlna  oOecrieyeHuss  JOCTOBEPHOCTH  MEPCOHANBHBIX  JAHHBIX
oOy4Jaromuecs, pOIUTENN (3aKOHHBIC MPEACTABUTEIN) HECOBEPIICHHOJICTHUX
oOy4Jaromuxcs 10 NoJIy4eHUsI UMH OCHOBHOTO 00111eT0 00pa3oBaHUs 00s3aHbI:

8.2.1. IIpemocraBisate omepatopy (aupekropy mkosiel (M)  WiH
YIIOJIHOMOYEHHOMY WM  JIMIly) TOYHbIE CBeJeHHMs O cebe  (cBomx
HECOBEPIICHHOJIETHUX JETSX).
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8.2.2. B ciydae wu3MeHEHHUS CBEICHUN, COCTABJISIONUX TEPCOHATBHBIC
JaHHbIE COBEPUICHHOJETHEr0 OOydalolmerocsi, oH o00s3aH B TEUEHUE Mecsdla
COOOIIUTH 00 3TOM CEKPETAPIO HIKOJIBI.

8.2.3. B ciydae wu3MeHEHHUS CBEICHUM, COCTABJISIONUX IEPCOHAIBHBIC
TaHHBIC oOy4aromierocs, poauTenu (3akoHHBIC IIPEICTAaBUTEIIN )
HECOBEPILIEHHOJIETHETO OO0YYaIOMIErocs 10 TMOJIY4YEHUS MM OCHOBHOTO OOIIETO
oOpa3oBaHus 0053aHBI B TEUCHHE MECAIIA COOOITUTH 00 3TOM CEKPEeTapIO IITKOJIHI.

8.3. IlpemocraBieHue paOOTHUKY WJIM OOydYarOIIEeMyCsi TapaHTUH U
KOMIICHCAIINH, NPEIyCMOTPEHHBIX  JIEHCTBYIOIIUM 3aKOHOJIaTEIbCTBOM,
OCYIIECTBIISIETCSI C MOMEHTA IMPEIOCTABICHUSI COOTBETCTBYIONINX CBEICHUH, €Cln
MHOE HE MPEAYCMOTPEHO ACHCTBYIOMNM 3aKOHOIATEIHCTBOM.

8.2. Yupe:xknenue 00si3aHO:

8.2.1. Ocy1iecTBIATh 3aIIUTY NEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8.2.2. ObecnieunTh XpaHEHUE MEPBUYHOM YyUETHOH JOKYMEHTALMH IO YYETy
Tpyda W €ro OIJIaThl, K KOTOPOil B YaCTHOCTH, OTHOCSITCSI JJOKYMEHTHI IO y4YeTy
KaJpoB, TOKYMEHTHI 10 Y4€Ty HCIOJB30BaHUS PabOuero BPEMEHU M PacueToOB C
paboOTHUKAMH TI0 OTUIATe TPYZJa U JIp.

8.2.3. Ilo muceMeHHOMY 3asBJICHHIO Pa0OTHWUKA HE MO3MHEE Tpex padoumx
THEN CO JIHA MOJAa4M 3TOTO 3asBJICHUS BBIJATh KOMWU TOKYMEHTOB, CBS3aHHBIX C
ero pabotoi (konmuu TpHWKa3a O MpHeMe Ha pabdoTy, MPHKA30B O MEPeBOJax,
npuKaza o0 YBOJbHEHUU C PAOOTHI; KOMUIO W BBIMMCKUA W3 TPYIOBON KHIKKHU;
COpaBKA O 3apabOTHOM TIaTe, O HAYUCICHHBIX W (PAKTUYECKH YIUIAYEHHBIX
CTPaxOBBIX B3HOCaX Ha 00s3aTENIbHOE TEHCHOHHOE CTPaXxOBaHHE, O MEPHOJE
pabotel u 1p.). Komuu HOKYMEHTOB, CBSI3aHHBIX C pabOTOHM, JOJIKHBI OBITH
3aBepEHBI HAICKAIUM 00pa30M U MPEIOCTABIATHCS paOOTHUKY 0€3BO3ME3IHO.

8.2.4. B nensax oOecrieueHuss COOJIOACHUSI peXUMa KOH(DUIACHIIMATLHOCTH
NepCOHANBHBIX JAHHBIX B IIKOJIE BeneTcs JKypHall yueTra nepeaadu nepCcoHalIbHbIX
TaHHBIX.

IX. IPABA CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX ITO
OBECIIEYEHUIO 3SAIUTHI IEPCOHAJIBHBIX TAHHBIX

9.1. B memsx obGecniedeHus 3alIUTHl MEPCOHANBHBIX JAHHBIX, XPAHSIIINXCA B
YapexeHun, pabOTHHKH, 00ydJaromuecs, poauTeNd (3aKOHHBIE MPEICTABHTEITH)
UMEIOT TIPaBo Ha'

9.1.1. Tlonmnyto mHOpManuO 00 WX IMEPCOHATBHBIX JAHHBIX M 00paboTKe
ITUX JAHHBIX.

9.1.2. CBoOoaHBIN OecrIaTHBIM OCTYN K CBOMM II€PCOHAJIBHBIM JaHHBIM,
BKJIFOYAs MPABO Ha MOJyYCHHE KOIHI JTF000H 3aIicH, CoAepIKaIIeH mepcoHaIbHbIC
JTaHHBIC PAOOTHUKA, 32 UCKIIOUCHHUEM CIIydaeB, IIPEIyCMOTPEHHBIX (heiepaibHbIM
3aKOHOM.

9.1.3. Onmnpenenenre CBOMX MpPEACTaBUTENEH ISl  3alllUThl  CBOMX
MEPCOHATBHBIX JAHHBIX.

9.1.4. TpebGoBanue 00 HUCKIIOUYEHUU WM MCHPABICHUN HEBEPHBIX WU
HETOJIHBIX TEePCOHANBHBIX NaHHBIX. [Ipn oTKaze YUpekIeHUS HCKIIOYHTH WA
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WCIIPAaBHTh TICPCOHAIBHBIC JaHHBIC PAOOTHHWKA WM OOYyYalomerocs OH HMeeT
MpaBoO 3asBUTh B MUCBMEHHOW (opMe AUPEKTOpYy YUPEKIECHHS O CBOEM
HECOTJIACKM C  COOTBETCTBYIOIIMM  OOOCHOBaHHWEM TaKOTO  HECOTJIacus.
[lepcoHanpHBIC JaHHBIE OIGHOYHOTO XapakTepa pPaOOTHHK, OOydJaronuics,
poauTenn (3aKOHHBIC TNPEACTABUTEIM) HMEET IPaBO JIOMOJHUTH 3asBIICHHEM,
BBIPQKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUSI.

9.1.5. TpeboBanue 00 W3BEIICHUH YUPEKICHUEM BCEX JIUIl, KOTOPHIM paHee
OBLITH COOOIIIEHBI HEBEPHBIC WIIM HEIMOJHBIC TEPCOHANIbHBIC JaHHbIE paOOTHHKA
Wi oOydyaromerocs, o000 BCEX TMPOM3BEICHHBIX B HHX HCKIIOUCHHSIX,
WCIIPABJICHUSIX WJIH JIOTIOJTHCHHUSIX.

X. OTBETCTBEHHOCTD 3A HAPYHIEHHUE HOPM,
PEI'YJIMPYIOIIUX MOJYYUYEHUE, OBPABOTKY U 3AHIUTY
IHNEPCOHAJIBHBIX IAHHBIX PABOTHUKA N OBYYAIOILIETI'OCHA

8.1. Jluma, BMHOBHBIE B HApYyIIEHUW HOPM, PETYJIHPYIONUX TOTyYCHHE,
00paboOTKy W 3alIUTy MEPCOHAIBHBIX JaHHBIX paOOTHUKA W OOydYarouuxcs,
MIPUBJICKAIOTCS K JUCHUIUIMHAPHOW U MAaTEPUAIIBHOM OTBETCTBEHHOCTH B TOPSIIKE,
yCTaHOBJIIECHHOM TpynoBeiM KojaekcoM Poccuiickort ®Denepaiuu W WHBIMH
dbenepabHBIMA 3aKOHAMH, a TaKXKe IMPUBJICKAIOTCS K TIpakJIaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHON M YTrOJOBHOM OTBETCTBEHHOCTH B TOPSIKE, YCTAaHOBJICHHOM
dbenepaabHBIMU 3aKOHaMU. JIWIla, BUHOBHBIC B HAPYIICHUH HOPM, PETYJIHPYIOMINUX
noyyeHue, O0OpabOTKy U 3allMTy T[EepPCOHAJIBHBIX JIaHHBIX PaOOTHHKA,
MIPUBJICKAIOTCS K JUCHMIUIMHAPHOW U MaTEpUAIbHON OTBETCTBEHHOCTH B TOPSIJIKE,
yctaHoBieHHOM TK P® wu wuHbIMM QeaepanbHbIMU 3aKOHAMH, a TakKXKe
MPUBJICKAIOTCS K TPAXKIAHCKO-NPABOBOM, AJMHUHUCTPATUBHOM M YrOJOBHOU
OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBJICHHOM (heliepaaIbHbIMU 3aKOHAMMU.

IX. BAKJIFOYUTEJIBHBIE MOJIOKEHUSA
9.1. Hacrosiiee IlonoxxeHne BCTymaeT B CUIIYy ¢ MOMEHTA €r0 yTBEPKICHUS
MPUKA30M JTUPEKTOpa Y UpexACHNUS.
9.2. Hacrosimee [lonmoskeHne AOBOAMTCS 10 CBEACHHUS BCEX PAOOTHUKOB IOA
POCIIHCb.
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