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MNOJOKEHHE
00 opranuszannu o0padoTKH NepPCOHANbHLIX AAHHBIX NOPTANA
«HaBuraTop A0NOJHHTEJIBLHOI0 00pa3oBaHUR»,
oopadarsiBaembix B MKOY COL Nel3
0e3 HCNOJIL30BAHHA CPEICTB ABTOMATH3ALHH

1. OcHOBHbIe TEPMHHbI H ONpeae/JeHH

1.1.bnoxupoBaHne NepcoHaNbHBIX JaHHBIX — BpeMEHHOE NpeKpalleHue o0paboTku
NepPCOHATBHBIX JAHHBIX (32 UCKIIIOUEHHMEM ClydaeB, eciin oOpaborka HeoOxoauma
I8 YTOYHEHUs NePCOHANIbHBIX JaHHbIX).

1.2.06paboTka IepCOHaJbHBIX JAaHHBIX — Jr0Ooe neiicTBue (onepauus) WU
COBOKYMHOCTD AeHcTBUH (onepauuii), CoBepllaeMbIX C MCMOAB30BAaHUEM CPEICTB
AaBTOMATH3alMHd MM ©Oe3 HCIOJAb30BaHUA TaKUX CpeACTB € MNEePCOHAIBHBIMH
JAaHHBIMY, BKNYas cOOp, 3amuch, CHUCTEMATHU3ALHIO, HAKOIUIEHME, XPaHEHHE,
yrouHeHue (OOHOBJEeHHe, H3MEHEHHUE), U3BJICUEHHUE, UCMONb3OBaHUE, MNeperady
(pacripocTpaHeHue, NpeloCTaBIeHUE, AOCTYI), oOe3nUyYHBaHHe, ONOKMpOBaHHE,
yJaneHue, YHUYTOXXEHUE TIEPCOHANBHBIX JAHHBIX.

1.3.0OCHOBHBIE TEXHHYECKHE CpEe/ICTBa M CHCTEMbl— TEXHUYECKHE CpPeACTBA H
CHCTEMBI, @ TAKXKE WX KOMMYHMKAIUH, HCIIONb3yeMble I 00paboTKu, XpaHeHHUS U
nepeaady NMepCcOHANbHBIX JAHHBIX.

1.4.0Onepatop — rocyJapCcTBEHHBIH OpraH, MyHULMIIAIBHBIHA OpraH, IOPHAUYECKOE
WId (GU3MYECKOE JIMII0, CAMOCTOATENBHO WM COBMECTHO € APYTHMMH JHUIAMU
opranusyiomme ¥ (Wik) ocyliecTBisiolue o6paboTky NepcoHaNbHBIX JaHHBIX, &
TAaKKe onpeaesiomye uend o0paboTku NepcoHaNbHBIX AAHHBIX, COCTaB
MePCOHANBHBIX JaHHBIX, Mnoanexamux oOpaboTke, zeiicTBus (omepaiuH),
COBEPIIACMEBIC C NEPCOHAIIBHBIMH JaHHBIMH.

1.5.IlepcoHanbHble OaHHble — NroOas UHGOpPMAIUA, OTHOCALUAACA K IIPAMO WIH
KOCBEHHO OTpEJE/IEHHOMY, WM ONpefenseMoMy (HU3H4YecKoMy THLY (CyOBeKTy
NEPCOHATIBHBIX I[aHHBIX).

1.6.IlpenocTaBneHne INEPCOHANBHBIX JAHHBIX — JACHCTBUS, HAlPaBIEHHBIE HA
PACKpPBITHE NEPCOHANBHBIX AJAHHBIX OIPCACIICHHOMY JIMLY MKW OIIPENEICHHOMY
KpyTy JHLL.

1.7.PacnipocTpaHeHyde MEepCOHANbHBIX AAHHBIX — [OEMCTBUS, HaNpaBICHHBIE HA
PACKPBITHE NEPCOHANIBHEIX AAHHBIX HEOINpEAeIEHHOMY KPYTY JHILL.



1.8.YHHUUTOKEHNE TIEPCOHATBHBIX JAHHBIX — JEHCTBUSA, B PE3YJIbTaTe KOTOPHIX
CTAHOBUTCSA HEBO3MOXKHBIM BOCCTAHOBHUTH COJAEpPKAHME NMEPCOHAIBHBIX JAHHBIX B
UHPOPMAITMOHHON CHCTEME TEepPCOHAIBHBIX JAHHBIX M (WIH) B pe3yibTaTe
KOTOPBIX YHUYTOXKAKOTCS MATEPUATIBbHBIE HOCUTENM ITEPCOHAIBHBIX TAHHBIX.

2. OO01mme moyIoKeHus

2.1.Hacrosimee Ilonoxxenue 06 opranuzaiuy 00paboTKH MEPCOHAIBHBIX JaHHBIX B
MKOVY COIII Nel3 06e3 wuCMOAB30BaHUS CPEJACTB aBTOMAaTH3alMH(anee —
[Tonoxkenue), pa3paboTaHO B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoi
denepanii 0 TEPCOHANBHBIX JaHHBIX (manmee — IIJIH) W HOpMATHBHBIMHU
NPaBOBBIMH akTaMd (METOAMYECKMMH JIOKYMEHTaMHu) (eaepaibHbIX OpPraHoOB
UCIIOJIHUTEIBHON BJIacTU MO Bornpocam Oe3omnacHoctu [1/1H.

2.2.Hacrosimee IlonoxxeHue omnpeaenasieTOCHOBHbIE MPUHIMUIIBI  00ecTeueHus
oezomacHocti IIJln mpu wmx o00paboTke 0€3 HCHOJIB30BaHUA CPEACTB
aBTOMAaTH3allMi, a TaK)XK€ OTBETCTBEHHOCTh PaOOTHUKOB, YYaCTBYIOIIUX B TaKOU
obpaboTke.

2.3.IlonoxxeHne 00s3aTeNbHO IS UCTIOTHEHUsST Bcemu pabotHnkamu MKOY COII
Nel3 (mamee — YupekieHue), HEMOCPEACTBCHHO YYacCTBYIOIIMMH B 00paboOTKe
[1/Ta6e3 ucroab30BaHUs CPEJICTB aBTOMATH3AIINH.

3. OOecneyeHue 0e30MACHOCTH NEPCOHAIbHBIX JAHHBIX

3.1.I1/In mpu uX HEaBTOMATHU3UPOBAHHON 00pabOTKE TOJKHBI 000COOIATHCS OT
WHOM wuH}OpManuK, B YACTHOCTH TNyTeM (UKCAlUM WX Ha OTICIBHBIX
MarepuaibHbIX Hocutensax [1J[H, B cienuanbHbIX pa3aenax Uik Ha Mojisx GopM.
3.2.He pomyckaercs xpanenwe II/lH pa3nuyHbBIX KaTeropuii Ha OJHOM
MaTepHaIbHOM HOCHUTEJIE.

3.3.He nomyckaercs ¢Qukcanus Ha oaHoM OymaxkHoM Hocutene [I/IH, uenu
00pabOTKH KOTOPBIX 3aBEJIOMO HE COBMECTHUMBI.

3.4.1lpu ucnosb30BaHUU TUMOBBIX (POPM TOKYMEHTOB, XapakTep UHPOpMAIMU B
KOTOPBIX IPEAIoaraeT Win AomyckaeT BkioueHue B Hux [1/{u (manee —Tumosas
dbopma), JOKHBI COOJIIOIATHCS CIACAYIOIINE YCIOBHUS

-TunoBasi ¢opma WK CBSI3aHHbBIE C HEW JTOKYMEHTHI JOJKHBI COACPKATh CBEICHUS
o menmu obpaborku [1/1H, uMms (HaMMEHOBaHWE) W aJpec orepaTopa, (aMHIIHUIO,
uMs, OT4ecTBO W azapec cyowekrta [/, wcrounuk mnomyuyenus [1JIH, cpoku
obpabotku I1/{H, mepedyens nerictBuii ¢ [IJIH, KoTOphIE OYyIyT COBEpIIATHCS B
nporecce ux 00paboTKH, 00IIIee ONMUCAHUE MCIIOJIb3yEMBIX OTIEPATOPOM CIIOCOOOB
obpabotku [1/]H;

-TUnoBas (popMa JOJDKHA MpelycMaTpUBaTh 1MoJie, B KOTopoM cyOobekT [1J]IH MoxeT
MOCTaBUTh OTMETKY O CBOEM COTJIaCMM Ha HEaBTOMATHU3MPOBAHHYIO 00pabOTKY
[111, npu HEoOXOAMMOCTH TMOJYYEHHUS MHUCHMEHHOIO corjlacusi Ha 00paboTKy
I11H;

-TUNOBas (popMa JOJKHA OBITH COCTaBJ€HA TAKUM 00pa3oM, YTOOBI KaKAbId U3
cyOobekToBII/lH, uMen BO3MOXHOCTh O3HAKOMUTbCS co cBoumu  [I/IH,
CoJIepXKalMMHUCS B JJOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX
cyobexToB I1/1H;



-TrroBas ¢GopMa JO0HKHA UCKITIOYaTh 00bETMHEHUE TTOJICH, TIPEeTHAa3HAYCHHBIX JIIS
BHeceHus [1/[H, rienn 06paboTKM KOTOPHIX, 3aBEJJOMO HE COBMECTUMBI.
3.5.JlomkHO OoOecneynBaThCSl pa3iebHOE XpaHEHUE MAaTepUATBHBIX HOCHUTENEH,
conepxkamux [1J[H, 06paboTka KOTOPBIX OCYIIECTBIISIETCS B PA3IMUHBIX LETISAX.
3.6.Ilpu HecoBMECTHMOCTH IIeJIel HeaBTOMaTH3MpoBaHHOW oOpadotku I1/1H,
3a(MKCHPOBAaHHBIX Ha OJHOM MAaTEpPUATBLHOM HOCHUTENE, €CIU MaTepUaIbHBIN
HOCHTEINIb HE TO3BOJIAET OCYIIECTBIATh 00paboTky II/[H oTaenbHO OT Apyrux
3auKCHpPOBaHHBIX Ha TOM ke Hocutene [1/IH, JOmKHBI OBITh MPUHATHI MEPHI TIO
obecnieueHuto pasnenbHon 06padotku [1JH, B yacTHOCTH:

-pY HEOOXOAMMOCTH MCTIOJBb30BAHUS WJIM PAaCIpOCTPaHCHHS onpeneacHHbIX [1/]H
OTJICTPHO OT HAXOMSIIMUXCSA HA TOM XE€ MaTepHallbHOM Hocutene aApyrux [1JIH,
ocymiecTBisieTcsi komupoBaHue [IJIH, mnoanmexanmmx pacnpoOCTPAHEHUIO WU
MCII0JIB30BAHUIO, CIIOCOOOM, MCKIIIOUAIOIINM OJHOBpeMeHHoe komupoBaHue [1/1H,
HE TOJJIeXKAIIUX PACIpPOCTPAHEHHWIO U  MCIOJIb30BAHHUIO,  HUCIOJIB3YETCS
(pactpoctpansiercs) komus I1/1H;

-pu  HEOOXOMMMOCTH  YHHYTOXXKECHHS Wik  OjokupoBanms dactu [1/{a
YHUYTOXKACTCS WA OJIOKHPYETCS MaTepHUalbHBI HOCUTETh C TPEIBAPUTEIHHBIM
KOITMPOBAHWEM CBEICHHUI, HE TOJJICKAMNX YHUYTOXXCHHUIO WM OJOKUPOBAHUIO,
CIIOCOOOM, HCKJIIOYAIONIMM OJIHOBpeMeHHoe KomupoBanue [1/1H, momnexamumx
YHUYTOXXCHHIO WM OJIOKUPOBAHHMIO.

3.7.PaboTHUKM  YUpexACHHs,  OCYIICCTBIISIONIME  HEABTOMATHU3UPOBAHHYIO
ob6pabotky II/IH, umerotr pomyck k obpadorke [1/[HBcooTBeTcTBUM C «Ilepeunem
nomwkHocrerr padotHukoB I'BY JIO «KIDTK», nomymieHHbIX K 00paboTKe
MEPCOHATBHBIX JAHHBIX», YTBEPKICHHBIM J[MpeKTOpOM YUpekIeHuUS.
3.8.HeoOxoauMo mpuHHUMATh OpraHu3anudoHHbe (OXpaHa TOMEIICHHH) U
TEXHUYECKUE MEphl, HCKIIOYAIOIINEe BO3MOXHOCTh HECAHKIMOHUPOBAHHOTO
JNOCTyIIa K MaTepuaiabHbIM HOocuTessiM [1/1H.

3.9.VupexneHne He mepeacT MaTepHalbHbIE HOCHUTEIN TEPCOHAIBHBIX JTaHHBIX
MO0BIM JMIIaM, 0e3 MUCBMEHHOro coriacusi cyobektoB IIJIH, 3a uckiroueHueM
Clly4aeB, KOTJIa 3TO HEOOXOAWMO B IENSAX MPEIXYNPEKICHUS YTPO3bl JKH3HU U
3mopoBbi0 cyOmekta [IJ[H, a Takke B WHBIX CiIy4asx, NPEITyCMOTPEHHBIX
3aKOHOAAaTeIbCTBOM Poccuiickoit Denepanum.

3.10.Ilpn mepemaue MmaTepuadbHBIX HOCUTENEH, comepxkamux I[IJ[H, Tperbei
CTOPOHE JOJKHBI OBITh TPHHITHI MEPHI, HCKIIOYAIONINE BO3MOXKHOCTH
HECAaHKIIMOHUPOBAHHOTO JtocTyna K [1/[H.

3.11.Ilpu mepenadye MaTepHalbHBIX HoOcuTened, comepxkammux IIJIH, TpeThei
CTOPOHE JIOJDKHO OBITH MOATOTOBJICHO COMPOBOAMTENLHOE MUCHMO, B KOTOPOM
3a)UKCUPOBAH COCTaB TEpPEeaBacMbIX MAaTEPUAIbLHBIX HOCHUTEJECH, C yKa3aHUEM
KOJIMYECTBA CTPAHMII Ui OyMaKHbIX HOCHUTEJICH, C YyKa3aHHEM CTCICHU
KOH(HUACHINATBLHOCTH (€CITH HE0O0X0IMMO).

3.12.0 dakre nepenaun/mpuemMa MaTepuagbHbIX HOcUTenel, copepxkamux [1/]H,
JIeNat0TCs COOTBETCTBYIONIME 3allMCH B JKypHajax ydeTa HCXOISIIeH/BXosiien
KOPPECIIOHICHITHH.

3.13.1Ipu npueme MaTepHaTbHBIX HOCUTENEH, conmepkammux I1/{H, mMOKHBI OBITH
MPUHATBL MEPBI, O0CCIEUMBAIONINE WX COXPAHHOCTh. [Ipu mpueMe OyMa)KHBIX



HOcuTelel paboTa C TaKUMU HOCHUTENSIMU JOJDKHA OBITh OpraHu30BaHa, B
COOTBETCTBUM C  MPHUHIMIOM  KOH(PUACHIMATBLHOTO  JIEJIONPOU3BOJCTBA,
NEUCTBYIOLIETO B Y UPEXKICHUMU.

4. XpaHeHHE MEePCOHATBHBIX JTaHHbIX

4.1.1Ipu xpaneHun MarepuadbHbIX HocuTened IIJI[H momKHBI CcOOMOAATHCS
YCJIOBHUH, 00ecreynBaroIe COXPaHHOCTh [T/, HWCKJIIOYAIOIINe
HECAHKIIMOHUPOBAHHBIN K HUM JIOCTYII.

4.2 Marepuanbuple  HocuTenu [IJ[H  MOKHBI  XpaHUTBhCS B IIpejaeiax
KOHTPOJIUPYEMOU 30HBI.

4.3. Tepputopusi KOHTPOJUPYEMOUM 30HBI ompenensiercss mnpukazoMm Jlupexkropa
YupexneHus.

4.4 3anpenieH BbIHOC WM KonupoBaHue Hocutenen [1/1H.

4.5.B Hepabouee BpeMs M BpeMsi OTCYTCTBUSI HEOOXOJMMOCTH HCIOIb30BAHUS
[TJln wmarepuanbHble HoOcuTenu [IJIH HOMKHBI XPAaHUTHCS B XPAHWIMINAX
MarepuanbHbIX HocuTenen 11/1H.

4.6.Ilepeuenp Mect xpaHeHus Hocutenel I1JIH onpenensercs B« KypHane ydera
MECT XpaHEHHS HOCUTEICH TMEepPCOHAIBHBIX JaHHBIX, oOpabaTbiBaeMbIX 0€3
HCIIOJIB30BAHUS CPEJICTB ABTOMATU3ALIHI».

5. YHHYTO:KEHHE MNEePCOHATDbHBIX JAHHBIX

5.1.Yuuurtoxkenue IIJIln — peiictBusi, B pe3ysibTaT€ KOTOPBIX CTAHOBUTCSA
HEBO3MOKHBIM BOCCTaHOBUTH cojeprkanue [I/ln u (wim) B pe3ynbraTte KOTOPHIX
YHUUYTOXAIOTCI MaTtepuasibHble HocuTenu [1/1H.

5.2.Yuuuroxxkenue Hocutened IIJI[n ocymectBisercss B Tedenue 30 gHel ¢
MOMEHTa 0T3bIBa cyObekToMm [1J[n cormacus Ha oOpabGotky I1/In (ecmu Oosee
KOPOTKHHA CpPOK HE MPEAYCMOTPEH COOTBETCTBYIOIIMM JOTOBOPOM, CTOPOHOM
KOTOPOTO SIBISICTCS YUPEKICHUE) WU UCTeUeHHs CpoKoB o0pabotku [1/1H, B ToM
YUCJIE XPAaHEHHS B ApXUBAX.

5.3.Vauuroxkennem OyMaxHbiIX HocuTene [IJ[H 3aHMMaeTcs KOMHCCHUSA 110
opraHm3anuu  paboT Mo 3aIIUTE [1/1H, co3zaBacMas MIPUKA30M
JlupekTopayY upex 1eHus.

5.4.bymaxubie Hocutenu [0 (TOKyMEHTBI, UX KOIIUH, BBIIMTUCKH), YHHYTOXKAIOTCS
MyTEM HU3MEIIBYCHUS HA MEJIKHE YacTH, MCKIIOYAKIMEe BO3MOXHOCTH
MOCJICYIOIIETO BOCCTAHOBIICHUSI MH(OPMAIIUH, WIIH CKUTAFOTCSI.

5.5.110 oOkoHYaHWM YHHUYTOXEHUsS OymaxHbX Hocuteneill/[H kommccuen
cocTaBiseTcd «AKT 00 YHHYTOKEHHMM OyMaKHbIX HOCHUTENEH MepCOHAIbHBIX
JTaHHBIX», ¢GopMa KOTOpOro ycrtaHoBieHa B [IpwinoxkeHun 2 K HaCTOAIIEMY
[Tomoxenuto.

5.6.Komuccuss  cocraBiser u  TOAMNKMCHIBAET B JABYX  DK3EMIUIsApax
COOTBETCTBYIOIIUNA «AKT 00 YHHUUTOXEHUU OyMaKHBIX HOCHUTEJNEH MEePCOHAIBHBIX
NAaHHBIX». B TeueHWe Tpex AHEW IMOcCJe COCTABJICHUS AKT HampaBisieTcsl Ha
yTBep)kaeHue Jlupekropy YupexnaeHus. Ilocne yTBepkaeHUs OAMH J3K3EMIULAP
aKTa OCTaeTCsl y OTBETCTBEHHOrO 3a opraHuzanuio oOpabotku IIJH, BTOpOM
AK3EMIUISIP MIEPEIacTCs B ApXUB HA XPAHCHHUE.



6.0TBeTCTBEHHOCTD

6.1.0OTBETCTBEHHOCTh 3a Ha/JICXKAIIEe W CBOCBPEMEHHOE BBIMIOJHEHUE (YHKITUH,
MPEIyCMOTPEHHBIX  HACTOSAIIMM  TOJOKEHHWEM, HEeCeT OTBETCTBEHHBIA 3a
opranuzanuio 00padotku [1/JuB YupexneHnuu.

6.2.Ha otrBercTBeHHOr0 3a opranuzanuio o6padotku I[1[Iln B VYupexaeHuu
BO3JIaraeTcs mepcoHaibHasi OTBETCTBEHHOCTD 34!

-CO3/IaHH€ HAJUISKAIUX YCIOBHM JIJIs1 UCTIONb30BAHUS IOKYMEHTOB,;

-COXPaHHOCTh JIOKYMCHTOB.

7.Cpok aeliCTBHA M NOPSA0K BHECEHUs] M3MEeHEeH Ui

7.1.Hacrosimee IlonmokeHue BCTyMaeT B CUIYy C MOMEHTa €ro YTBEPXKICHUS WU
JeNUCTBYET OECCPOUHO, 0 3aMEHbI ero HOBBIM [lonmoxxeHueMm.

7.2.I3meneHus 1 nonoiaHeHus B HacTosiee [lonoxenne BHOCATCS MPUKa30M
Jupextopa YupexaeHus



